Instructions for Aggregating POSS Survey Data using Excel

a. Review Responses

e Export Combined Data: Using the selected survey platform, export the combined data into a file
format supported by Excel such as (XLS, XLSX, CSV).

o Data Integrity: Ensure that all responses are complete and accurate.

A B C D E F G H | J K L M N
1 Date Organization Name Role Policies ar Suicide PriLoss/Attei Basic Trair Advanced Screening Lethal Me Risk Asses Quality_InYouth Tra Adult Transfer
2 | HHHHHHH Org 1 Officer 2 4 2 3 3 2 1 1 1 1 3
3 i Org 2 Chief of P¢ 2 1 1 3 2 3 1 3 2 3 2
4 HHHHHEHE Org 3 Chief of Pc 2 1 1 2 1 1 3 1 1 2 3
5 H####E# Org 4 Warden 2 1 1 5 5 5 3 5 4 4 2
6 | HitHHHH Org 5 Chief 2 1 1 1 1 1 2 2 1 2 3
7 | HiHHHHH Org 6 Sheriff 1 1 1 1 1 1 2 1 1 1 2
8 | i Org 7 Lieutenan' 2 1 1 3 2 4 3 1 1 3 3
O | HHHHHHH Org 8 Chief of P¢ 2 2 1 3 2 4 2 1 1 2 2
10 HitH#HHHt Org 9 Chief of P¢ 4 1 1 2 2 2 1 1 1 1 4
11 | #####H#t Org 10 Lieutenan' 2 1 1 3 3 3 3 2 1 3 2

Things to Consider: If there is incomplete data and you are looking to aggregate a number of
organizations, use pairwise deletion (only remove the missing score, not the entire case) and be sure

to note individual item sample sizes when reporting findings.

e Analyze: Examine survey results for trends and insights related to suicide prevention policies
and practices.

o

The sample table and figure below are meant to show how often response values on
each item in the POSS appear in a set of organizations. This is useful when aggregating
data from a large (10+) set of organizations.

In the table, items from the POSS are listed in domain order from left to right in row 1.
Column A shows the 5-point scale used for most items in the survey. Cell values within
the table represent the number of organizations that selected the score (Column A) on
an item (Row 1).

In the figure below titled, “Frequency of Response Level by ZS Item”, the values from
the table are visualized as percentages of the sample responses. This is useful for seeing
what proportion of the sample responded a certain way on any given item. For example,
in the graph below we can see that just over 25% of respondents indicated a score of ‘5’
on Overall Policies and Procedures.

= This can be achieved by first highlighting the table, and then going to Insert >
Insert Column or Bar Chart > 100% Stacked Bar. If you wish to show the values
of these bars in the chart, you can hit the ‘+’ next to your graph and add Data
Labels
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Resource for Excel Data analysis

o https://www.simplilearn.com/tutorials/excel-tutorial/data-analysis-excel
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